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Criteria for exhibitions to be held at

St James Cavalier Centre for Creativity Valletta

1. Anyone wishing to make use of space in SJC to organise an exhibition on a temporary basis should complete the attached application form, and give all relevant details.
2. Photographs (not smaller than 8 x 5 inches), CADs, visuals, concept drawings, of at least 6 of the works being submitted for the exhibition in question are to accompany the application form.

3. Visual material and the completed application form should be sent to the following address in a sealed and registered envelope:

Visual Arts Committee

St James Cavalier Centre for Creativity

Valletta

4.  a.   In the event that an exhibition is accepted, a curator appointed by St James Cavalier will, together with the organiser of the exhibition, choose the pieces to be exhibited.

b. St James Cavalier will consider a proposal from the exhibitor to appoint an own curator on the basis of credentials and expertise.

c. The organiser agrees to undertake all the necessary adjustments as per curator’s decisions.

d. The curator will also make the final decisions as to exhibition display.
………………………………………….

Signature of Exhibition Organizer
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5. All organisers must abide by the following conditions:

a. All catering requirements must be contracted with our in-house catering operator unless otherwise agreed.

b. All printed matter must include the St James Cavalier logo and acknowledgements.  Artworks have to be submitted to the Visual Arts Committee at the above address for approval.  This must be done 2 months prior to printing.  SJC reserves the right to withdraw the catalogue/brochure/leaflet, should the organiser fail to abide by these conditions.
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The organiser is expected to:
(a)
Sign and return these criteria.

(b)
Respect the property and rules governing the Exhibition centre.

(c)
Donate a work of art to SJC (choice of work to be determined jointly by the 

exhibitor and a representative member of the Visual Arts Committee) prior to 

the inauguration of the exhibition.
(d)
Deposit 10 copies of the catalogue and/or brochure and/or leaflet at the SJC 

office prior to the inauguration of the exhibition.
(e)
In the case of collective exhibitions the committee will make prior 

arrangements about the amount of donated works to be given to St James 
Cavalier.
(f)
In the case of Installations or other experimental works a donation is still 

expected.
(g)
Relinquish all rights to the donated work including copyright.

(h)
Insure the pieces for the duration of the Exhibition
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In return, St James Cavalier will:

a. Credit the donation.

b. Provide a copy of the Centre’s mailing list.

……………………………………………..

Signature of Exhibition Organizer
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c. Allow the sale of exhibited works of art on site. 

d. Provide a certain amount of coverage in the media.

e. Provide assistance with the organisation of the event.

f. Provide advice on event promotion.

Fee

The fee for the use of the gallery will be negotiated with the artist/organisation based on the size and type of exhibition.

In any case there will be a minimum charge of €240 excluding VAT.

Organizer’s Personal Details
Name of Organization……………………………………………………………….

Name and Surname of organizer…………………………………

(In the event of a collective Exhibition, this should be the name of the contact person)
Address and Post Code
…………………………………………………………..





…………………………………………………………..

Telephone number (Home)
…………………………(Office)………..…………….

Fax number (Home)

…………………………(Office) …………………….

Email address


…………………………………..

Exhibition Details

Title of Exhibition

Preferred Venue
​​​​​​​​​​​​​​​​​​​​​​​_____________________________________________________

Exhibits

Period of time requested to mount exhibition

Proposed date of inauguration

……………………………………………………..

Signature of Exhibition Organizer
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Proposed date of termination


Period of time requested to strike exhibition

Please attach list of Proposed exhibition pieces plus relevant details

Number of photographs or visual material are also to be attached

Proposed Curator

Please include copies of any relevant printed literature

Assistance

Do you require assistance for the following:

Inauguration speaker



yes

no

Postage and mailing



yes

no

Invitations and brochures (design, printing)
yes

no

Use of IT equipment



yes

no

Catering (it is the Centre’s policy to make use of in-house services such as catering.  Any catering arrangements are to be made with our catering operator Food Inspirations Ltd on telephone number +356 2124 1224 or email on inspirations@maltanet.net
Extra Lighting 



yes

no

PA and amplification facilities

yes

no

Other

Signature


Date of application



Signature of Exhibition Organiser
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