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Event title

…………………………………..
Date requested   ………………………….
Name of organization
………………………………………………………………….
Contact details:

Name

………………………………….
Address
…


…
Telephone number

……………….

mobile no.……………………
email address


……………………………………………………………..
Billing address

…………………………………………………………

VAT Regulations!
Please note that, according to the VAT rules and regulations, organizers of all performances held against payment at St James Cavalier, must supply us with a VAT registration number, a permit number for the event, or a VAT exemption number if the event is exempt from tax. 

We must stress the importance of this as we have been informed by the VAT officials that we will not be able to allow performanceS to proceed without the necessary information.
VAT Number (if applicable)


Date of submission
For office use only
Charges to be invoiced:




Cost of Event




Technical staff




Technical equipment







TOTAL €
Deposit :
YES

NO



Invoice No. ………………………….
Amount ……………………………

Received :
………………………
€…………………………………
Cheque No.
……………...……………
Dated ……………………………….

Bank ……………………………………… 
Checked by Events Manager……….     Checked by Operations Manager…………….
APPLICATION FORM
MUSIC EVENT
Organiser and/or performer’s details (please attach)
Number of Musicians …..

Programme : Please include as much detail as possible.
Title of Event…
Date/s requested
…………………………………………………………….

Venue requested
…
Time requested
…

Duration…


Is there an interval? …

Is the event open to the general public?
……
Invited audience: Number of people expected

…………………….

Admission:
Free 


If not: Ticket price (incl VAT) €……………

Rehearsal times: This must be arranged through the Events Manager at SJC, and will be given according to availability.  Whilst every effort will be made to accommodate a performer’s request, SJC reserves the right to the use of the performance space as and when required.

Technical information: Chairs; Music stands (at present, SJC does not provide music stands); Piano tuning is subject to a charge of €35 excluding VAT. 
If the event is against payment, then any requests for complimentary tickets should be notified to Ms Carmen Callus, Operations Manager, on admin@sjcav.org
The organizers’ programmes and posters, together with a photograph and any other material which can go on to our website, should also be sent to Ms Sarah Spiteri at music@sjcav.org for approval prior, to printing.  If possible, posters should be approved and printed 3 weeks before the event, so that bookings can be opened.
The hire fee for the use of the venue is determined after evaluating the nature of the event.

NB: Please note that a cancellation fee of 10% (min. €20) may be charged if an event is cancelled 24 hrs or less before the event takes place.
Signature_______________________ Name (block letters) ______________________
Music Application Form

